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Introduction to MS Excel

Student Learning Outcomes: ol=s cislol>
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L plxil (function).iss Calia 5y
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Name Marks

Rafi 39
Hajra 42
Uzma 34
Khalid 45
Ramesh 40
Peter 39
Jahanzaib 36
Bisma 46
TOTAL =5um(B3:B10)

Jlasiwl Of w338 56 350508 65 .3
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-usbs (Enter)
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Inserting Row or Column :UsS J51s @IS/ 49,Und 5
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Insert Cell to Right. 3,8 Cwads b (513 S Juwws @
Incert Shift Cells Down. 35S Ebds = oS Juwws @
@ shift cells right Entire Row :4las ales @
() Shift cells down i
O Entire row Entire Column :oJlS' aloi ®
() Entire column s T o - -
QK Cancel

oS SIS 5y 8y S Sol ey 0l

sl ol L5 Sl 2 /g0l oS Oaing 039290 S Gl Ol Gao Eocls @
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Inserting Chart in :0,S Jeiwl &isl> S owad calivo uo Sudds Syg
Worksheet

3 sue pux> o(visual representation) cuiys (g ol (chart)s,l>
oS (information) Wlegles ASU o Bl LS ulbs Gue JS& JSL81,8 oS
(present) Giw oS 103 —w 330 S Sl oS Ludls .Sl o Hlewl Ligaow
= L 330 Gue xS (analysis) 35 5ol «sS(compare) ~islge xS

= =S vade aline 52 o XS @milid Eila S e aline oS Ol Sl
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Hlo> S ) Sz -0 S 58 ad ey pead S Ele pae Ay
2(skill) Coumslo ol oo Lin3s Sl —w
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<



Line Chart: &> (53,1

Recommended Charts Al Charts

S R 0w D90 GS 0 L3 ose Elz Gl
Clustered Column oS [j’_,S ~S o GLy ~s 0l = UL LlgSs
@® Pie Chart Title

S — _ = e s b
e & Bar Chart : &l 502
. 0 g LS 15 ae Els ol
E ;:: . i | uxa b 1 S o By ~ el o2 Bl LS
B | | - ot iSols S sb GuS ~ijlgo 1S L3
Wi Combo

(Pie Chart) : &yls 563

0> (o Bl LlgSs puo JSi GS(UsD) Sk ~ijlan 1S 123 Gaa Esls Gl

-2 Bor us nia> GuiS nua> S Gdio Lol

(Scatter Chart) : &)l> 328wl 4

vsiasd aline 95 92> Gu Sl SleSs (dots) s e Els Ul

-on S nb gS(Variable) Jul su9 b (quantity)

(Radar Chart) : &)l 51%,.5
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- BlgSs yuo
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Paste = Copy Iu By [ e——
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Clipboard M Font L Alignment
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A B C D E F G H
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Exercise: &<iw
100S ainiia lo2 o -1
it gy Jomiwl —d S suaibo S K55S| 9> 3559 bl 09.1
MS Word .A
Ms Excel .B
MS PowerPoint.C
MS Paing .D

it 09 ot B3y LigS 535548 9> iy w0 558 551 390518 ao Juww 2

*D

it 9038 Hluwl S S polwa J5o3.3

=B2+C2+D2+E2A

=B2 ++ E2.B

= Sum (B2: E2).C

= Sum (B2 to E2).D

-ost St Jlamiuwl 5y s9b Saleis pus > 4

cet S S O3l oS JudA

cet =S S sl o JusS oS 3B

-t S5 i S o JallS Calite oS 11)3.C

ced S iy By pae Dyseo JSu8yS oS Bl Gleass S ol sel 5 1aclD
S i Lew 98 ol S S55S Ol oS L3 ao Juw naglhie .5
= 9t Jleiwl

F1.A



F2.B
F3.C
F4.D
iod wle=> Ju3 793 .2
005 Ol Jlamiwl (8w G3oS S JuaSol Gl ol
oS Ole Br8 Ue Sy SHg gl Ly S
S LS Usle S 558 Jols AJao,la.ii
o5 Jlte (Sl S 28 5 658 LS doasld CiSBe5y v
iS58 Juol> cansS Ciagd S o s oo o> i S s il

<

Activities: Lo 81w
b & b . . . . z
Sy Mgl S Josy o S oot Ure JsSol sl @l 115205 055300

cosals Sor IS o3 Ao pue Sl
EmpID, EmpName, Dept, Basic Pay, Medical Allowance, Conveyance
Allowance, House Rent, Gross Salary, Income Tax and Net Salary

4 . . [
008 EadoSliS 5y woales Ol 95 805 sol Juwigdl Calixa

Basic Medical Conveyance House Gross Income Met
EmplD  EmpName Dept Pay  Allowance  Allowance Rent  Salary = Tax Salary
~Slal by eds Ol
Medical Allowance (MA) 10% of Basic Salary
Conveyance Allowance (CA) 18.5% of Basic Salary
House Rent (HR) 40% of Basic Salary
Gross Salary Sum of Basic Pay, MA, CA, HR




Income Tax 7.5% of Gross Salary

Net Salary Amount after deduction of

Income Tax

393y 393 @IS alai 8L «sS sTil(Basic Pay) o Swun > s> HHlo
BV EXP LA ]

123005 038500

s 735 0y g Solo S ple b oy s Lo S
-ml> BsS bgy oS oblas

-0 (0.”5 gJJ-) f\.‘?).).ib U0 Liu.u.) LS)I.O
Serial No, Student Name, Section, English, Math, Science, Language, Social

Studies, Islamiyat, Computer Science, Total Marks and Percentage.

Serial  Student Social Computer Total
No Name Section  English Math  Science Language  Studies Islamiyat = Science Marks  Percentage
1 A a5 90 83 75 a0 as 95 598 85.43%

2 B 78 82 79 &a 24 90 85 586 83.71%
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Entrepreneurship through Computer

Students’ Learning Outcomes: olsi oslol>

fonS Cou 8 0l S Gedin O

Hardware Technician ¢ yduiSaS 55593,0.1

Computer Composing X55.405 335.405.2

Computer Graphics (uS3h3 335..05.3

Digital Marketing (Ki2S5lo J2ou3 4

Free Lancing Kiws¥ (539 .5

Online Business ( Lisw suéo 2 348 LGlgS) usis 538 016
~osows oS Jlamiwl S bl Jdgw o S,bosls

S5 sl

L._JJ.I k).ujlg. 2

(Entrepreneurship through sy 9 3355 =333 é)jgﬁ,os
computer)

= = Jleziwl S 55550008 ~S 1 B> gz 5y sob ple

ﬁverr' c? Ot Sy S5 s e Db e o G Jsee 3850,
Upwork or b o1 Jle=iwl PoraS suo = alad S LS55
= by S 1S @l Gae S5S oy puieidle B 82 PowsaS —w A>9 Ll
lo S 994008 Gxo > 2y B LSS Godin —wnl 428 Ol

on Jol> S Cual ol



(Hardware Technician) dwiSsS 59 35U
(Hardware (yiiSas 359 35
el 339008 Technician)

S(Computer Systems)
ooyl Jlgy 4503 (bl

O<iiSS 559 Hb .ol a3 8

il eSussizaS sez ol Sk

Ol -ow IS @bs Oloas

350550 ol S ol com 5SS ~ibslily seb ale GeiiSS sho 35l Lo

oS (Hardware Devices) juslgs3

8350 ol S Slain

a3iy (Hardware Boards);3,g

(Random (539040 GepeueaSsl

s Access Memory)

gy (Motherboard) 3,

Syoso 355 y9l(Processor)
=l S Dol sl ple ndlrio —w o> S cli>l

i ®ews Sl S (Peripherals);)isd (siu oanle GSESS 309 304

Ol oo L uw s (Handle) J3iy oS JSluw $lsio —w(Range)
s -om Sor Jolds Jluwo S 2o 51 59l (Output) ey ST (Input) ey
Jls —aS) 3125 —w ~ms S(System Administration) (ool
—>(Networking Hardware) ;553,1 (KiSyg & alS 1S o> 3148l
oasdsily sol «(Fiber Optics) 4uS2l s5la(Switches) ;xSew(Router) 5ol
- Boy LigSy(Maintain) ¢pukice oS(Wireless Networks) (uS)e2s



(Computer Repair Technician): (dudiSsS iy SS9000S
0l ool 5 ouaS ¢ HliiSuS s iy SoasaS
Oloss S Cuose S Ui Shaino
S (Clients) EuiddS 5ol (o BG5S Lo

b Sug¥ 65 e Gilbe S Ciwlg>ys
09 -1 xS (Upgrade) 35,8 ol

o ST i wae (Hardware) 5593,
e S SNens oSusubs> ol sol o xS Laailis S psmb>

-= 5S (Check) Su> S35 Sul SOl gS(Parts) Gudsly S (System)‘e.‘:;,.w
S1a S Jigd3 oS il 39200 Lee SsueS g JxS(Repair) siu, pub ool
o S S

alS Lo Loeds poguaia (Hardware Technician) duuSas shi0 35l 428
230 o 428 sol(Printers) 5,35 Byo 425 33 59b S Jlo -pn J5S
‘o8 S Cuaye LS(Mother boards)3 g

(Hardware (&S 3559350
—ssb 95 S _iusTechnician)
B S Oloxod a1 HsS -ou
(Technical IS JSwusS

sl b College)

o A5l Jue (Institute) &gl
S 259 Hbog Ll o LS
(Trouble Kigds Jsss

- iSw gSuw ~dysb SShooting)
Osleo S o~ b bawgos
(Technician) iwiSsS gy S




Bor w39 ple sol Cilio pwly S HiiSd Sl @b - S S Jeols
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